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CHESS 
 
Chess club meets daily after school in room 21 until 3:30pm. Officer elections are held in October and include 
King/Queen (President), Rook (vice-President), Knight (Treasurer), and Bishop (Secretary/Chaplain). Yearly dues 
are $15 used to cover equipment costs and entry fees for tournaments. Intramural tournaments determine 
rankings and placement on the school team. All are welcome to attend and learn together. 
 

CREATIVE WRITING 
 
The Creative Writing Club offers the opportunity to those who would like to further their skills in written 
communication.  The club locally publishes selected student works. 
 

DRAMA 
 
The Drama Club is open to all students.  The club is an affiliate of the International Thespian Society (Troupe 
5339).  Registered members of the club may compete at the district and state levels.  The club is also responsible 
for the annual school Christmas and Spring plays. 
 

KEY CLUB 
 
The Key Club is a service organization for high school students.  It is sponsored by the Kiwanis Club of St. 
Augustine whose members include the leading business and professional men and women of the community.  
The aim of the Key Club is the development of initiative, leadership ability and good citizenship practices.  The 
Key Club differs from other organizations in that it functions not only at the local but also on district and 
international levels. 
 

MU ALPHA THETA 
 
Mu Alpha Theta is a national high school and junior college mathematics club sponsored by The Mathematical 
Association of America and The National Council of Teachers of Mathematics.  In addition to the study of higher 
levels of math, members of this club serve as math tutors for the students of St. Joseph Academy.  Students who 
have completed three (3) years of college prep math and maintained a 3.0 unweighted math average may be 
invited for membership in this mathematics honor society. 

 
NATIONAL HONOR SOCIETY 

 
Selection process for The San Jose Chapter of The National Honor Society is: 
 

1. A student must have attained second semester sophomore and junior status. 
2. A student must have an un-weighted 3.5 GPA. 
3. All written applications must be neat and readable and in the student’s own handwriting. 
4. According to the National By-lays the following criteria is used in the selection process. 

 
Leadership: 
 

a. exemplifies positive attitudes 
b. demonstrates academic initiative 
c. successfully holds school offices or positions of responsibility 
d. demonstrates reliability and dependability 
e. is thoroughly dependable in any responsibility accepted 
f. is the forerunner in the classroom and in school or community activities 
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Service: 
 

a. does above the required 20 hours of community service that is required by the school 
b. participates in some outside activity; scouting, church groups; volunteer services for the poor, aged 

or disadvantaged 
c. volunteers dependable and well-organized assistance 
d. works well with others 
e. does committee and works without complaint 
f. shows courtesy by assisting visitors, teachers and students 

 
Character: 
 

a. upholds principles of morality and ethics 
b. co-operates by complying with school regulations concerning property, programs, etc. 
c. demonstrates the highest standards of honesty and reliability 
d. observes instructions and rules, punctuality, and faithfulness both inside and outside the classroom 
e. manifests truthfulness in acknowledging obedience to rules, avoiding cheating and showing an 

unwillingness to profit by the mistakes of others 
 

RESPECT LIFE CLUB 
 
The Respect Life Club at St. Joseph Academy is a diversified club whose commitment to life issues includes 
many areas: education, spiritual, and direct action. The guiding principle of this club is the belief that God decides 
when life begins and when life ends. The Respect Life Club not only focuses on pro-life issues such as abortion 
and euthanasia, but also on the importance of abstinence and the sanctity of human life. 
 

SCIENCE CLUB 
 
The Science Club meets weekly in Lab 23 until 3:30 PM. Officer elections are held in September for president, 
vice-president, treasurer, and secretary. Costs associated with the club depend on the projects decided upon by 
the moderator and students. Typical costs should be less than $50.00 to cover material expenses. Science Club 
provides a hands-on science experience with a focus on expanding the knowledge base and skill set of the 
members. All are welcome to attend. 
 

SCIENCE NATIONAL HONOR SOCIETY 
 
To be eligible a student must be in the last two years of secondary school education, enrolled in at least one 
honors or upper level science class during or prior to the eleventh grade year. Further, a student must be enrolled 
in at least one honors or upper level science class during or prior to the twelfth grade year. 
 
A student must maintain an A or B average across all honors science courses, or an A average across all 
standard science classes. 
 
Students who meet the requirements will be invited by the moderators to join the SNHS. Meetings will be held 
monthly in the science lab. 
 

SPANISH NATIONAL HONOR SOCIETY (Sociedad Honoraria Hispanica) 
 
Sociedad Honoraria Hispanica is comprised of third and fourth year Spanish students.  Students are eligible for 
induction based on the grade point average of a 3.5 earned in all previous Spanish classes.  Outstanding 
behavior and character as well as interest and enthusiasm for Spanish are also requirements for membership.  
Student members may be eligible to participate in the Florida State Spanish Conference, an annual three day 
state wide competition held in Orlando each year in April. 
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SPANISH CLUB 
 
The Spanish Club is one of the largest and most active clubs on campus.  Students taking Spanish classes are 
encouraged to join the organization.  The club sponsors trips to various cultural activities in the Jacksonville area.  
Each year students enjoy the opportunity to see Spanish and Latin-American performances.  The Spanish Club 
provides students with a chance to learn more about Hispanic culture while having fun and working together. 
 

STUDENTS AGAINST DESTRUCTIVE DECISIONS (SADD) 
 
SADD is dedicated to helping students avoid self-destructive behavior such as drinking and driving, alcohol 
abuse, smoking and drug abuse.  Students against Destructive Decisions (SADD) meets once a month. 
 

STUDENTS WORKING AGAINST TOBACCO (SWAT) 
 
SWAT is dedicated to supporting efforts to educate others of the dangers of tobacco use and to encourage 
people not to begin to smoke or use tobacco, as well as convincing others to stop the use of tobacco.  The club 
meets once a month. 
 

SUB-JUNIORS 
 
The Sub-Junior Auxiliary of the Junior Service League of St. Augustine, Inc. is a service organization open to girls 
who have a cumulative weighted GPA of 3.0 or better and apply for membership, submit the yearly fee and are 
approved by the sponsor.  The St. Joseph Academy chapter is active in assisting the Junior Service League with 
its work for Kids Bridge, its annual Progressive Dinner, its Lighthouse Festival and its other major fund raising 
events.  The chapter is also committed to volunteering for the Wolfson Children’s Hospital.   
 

YEARBOOK 
 
The Yearbook Staff has as its total objective the presentation of a finished product of memories bound in a book 
titled “The Guardian.”  Students are involved in every phase of publication:  layout, design, art, photography, copy 
writing and ad sales.  Members of the student body are encouraged to submit artwork, photography, etc. for 
possible inclusion in the yearbook. 

 
INTERSCHOLASTIC ATHLETICS 

 
St. Joseph Academy is a member of the Florida High School Activities Association and adheres to all rules and 
regulations as set forth by the FHSAA including random testing for illegal steroids or other substances as required 
by the association.   
 

ELIGIBILITY 
 
Underclassmen are eligible for all Junior Varsity Teams or where no J.V. Team exists, they are eligible for the 
Varsity Team.  To participate all student athletes must meet the following eligibility requirements set forth by the 
FHSAA and SJA: 
 

1) Academic Eligibility:  The law states that as long as a student maintains a 2.0 unweighted cumulative 
grade point average the student will be academically eligible for participation.  Additionally, it states that if 
a student in the 9th or 10th grades falls below the 2.0 unweighted cumulative grade point average 
requirement, the student will be allowed to participate on a semester-by-semester basis if the student a) 
earns a 2.0 GPA on courses taken in the previous semester alone; b) signs an academic performance 
contract with the school, and c) attends summer school.  However, once the student enters the 11th 
grade, he/she must meet and maintain from that point forward the 2.0 cumulative GPA to be eligible for 
participation. 

2) A student may participate in interscholastic athletics until reaching the age of 19 years and 9 months, so 
far as age is concerned.  Upon reaching the age of 19 years and 9 months the student shall be ineligible 
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for further participation in interscholastic sports.  Students may only compete for (8) consecutive 
semesters, beginning the first day they enter 9th grade. 

3) A student will be eligible in the School in which he/she enrolls each school year or at which he/she 
becomes a candidate for an athletic team by engaging in a practice that begins prior to the start of the 
school year.  This is regardless of any past interscholastic participation at his/her former school, or a non-
change of residence.  Any student transferring during the school year, without a corresponding change of 
residence, will render the student ineligible in the new school for the duration of the school year unless 
he/she applies for and is granted an undue hardship waiver of the rule by the Section Appeals 
Committee. 

4) Prior to tryouts/practices all athletes are to submit a completed Physical Examination Form and Sports 
Permission Form to their coach or to the Main Office.  The Athletic Director retains all forms.  The form 
must be completely filled out, signed and notarized.  This procedure must be followed every year of 
participation.  Permission forms must be dated after May 1st and physical forms are good for 365 days 
from the date of the physical. 

5) Student athletes must be in school prior to 9 AM to participate that day.  Any student not in school prior to 
9 AM or leaving school prior to the close of the school day will not be allowed to participate in any 
extracurricular activity that day.  This includes all practices, competitions, rehearsals, etc.  Any student 
who fails to return all school equipment or pay for lost equipment will remain ineligible for participation 
until all debts are cleared or equipment is returned.  Additionally, the student will not receive a letter for 
that sport. 

6) Student athletes who withdraw from a team during the season are ineligible to participate in any other 
sport that season. 

 
Sports offered at St. Joseph Academy include: 
 
FALL SPORTS WINTER SPORTS SPRING SPORTS 
Cheerleading Basketball, boys Baseball 
Cross Country Basketball, girls Flag Football 
Football Cheerleading Softball 
Golf Soccer, boys Tennis 
Swimming Soccer, girls Track 
Volleyball Wrestling  
 
 

ST. JOSEPH ACADEMY SPECTATOR BEHAVIOR POLICY 
 
We are very proud of our athletes and coaches, prouder still of our dedication to the ideals of sportsmanship.  
Your presence as a participant, coach or fan is a privilege and signifies your commitment: 
 

• To accept and abide by the decisions of the contest officials; 
• To respect opposing coaches, participants and fans; 
• To respond with positive cheers and praise. 

 
Disrespectful or derogatory yells, chants, songs or gestures and/or any actions deemed to be antagonistic or 
demeaning to any participant, coach or official will result in the perpetrator being escorted from our campus. 
 

CONDUCT IN ATHLETICS 
 
Athletes at Saint Joseph Academy are highly visible in the school community and in society. This means the 
school and community have higher standards and greater expectations for the conduct, performance, and 
commitment of Saint Joseph Academy athletes than for other students. As a Catholic school, we expect the 
following: 
 

• The athlete is expected to be committed to team goals. This implies that personal performance is not 
focused on the individual but is directed toward achieving team goals and team unity. 
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• The athlete is expected to be loyal to the coach. The quality of athletic experience and success depends 
on loyalty and a good working relationship between team members and coaches. If a problem between 
coach and athlete arises, both have the responsibility to work out a solution through good communication. 

• The athlete is expected to maintain top physical condition by eating properly, getting sufficient rest, and 
observing other good health and fitness habits. It is essential for Christian school athletes to abstain from 
the use of tobacco products, alcohol, and illegal drugs. Team success depends on maximum 
performance by each athlete. 

• The athlete is expected to exhibit Christian values and conduct at all times. This is especially important 
during athletic contests. Respect for opponents and officials must always be evident. Such attitudes 
reflect on individual athletes and Saint Joseph Academy. 

• The athlete is expected to attend every practice and to give full effort both in practice and in competition. 
The athlete, the athlete’s family and the coach must resolve any exception to attendance at practice and 
contests prior to the absence. 

• The athlete is expected to accept responsibility for the care and maintenance of all school-issued 
equipment. 

• The athlete is expected to follow all Florida High School Athletic Association regulations pertaining to 
athletes and sportsmanship.  

• Under no condition will any form of hazing be permitted.  Harassment, individual isolation, ridicule, etc. 
are unacceptable behaviors. 

 
CODE OF CONDUCT 

 
Effective education requires that the administration, faculty and staff, parents and students work together in a 
spirit of mutual cooperation so that the important task of learning may be accomplished.  The expectations in this 
handbook seek to provide reasonable guidelines for student conduct. 
 
The general expectation of students is that at all times each student will conduct himself/herself in an appropriate 
fashion and will be truthful, honest and respectful of others, including fellow students, staff and faculty members.  
It is expected that Christian values will be the guiding principle for each student’s behavior. 
 

EXPECTATIONS FOR STUDENTS 
 
All St. Joseph Academy students are expected to: 
 

• represent St. Joseph Academy with pride and dignity on and off campus at all times 
• create an atmosphere of acceptance so that all persons are encouraged to participate in all 

facets of the school community 
• show pride in the school by keeping the campus clean 
• be actively involved in their education and responsible for learning by demonstrating punctuality, 

preparedness and good attendance 
• dress for the learning process and follow school uniform policies at all times 

 
HONOR CODE 

 
St. Joseph Academy, faculty, students, and parents have responsibilities and obligations to the school, by action 
and deed, to assist in the advancement of the mission of St. Joseph Academy. 
 
This honor code asks each student to: 
 

• exhibit a Christian attitude 
• uphold his/her integrity 
• do all his/her own work 
• respect the personal possessions of others 
• respect others, school property and himself/herself 
• resist peer pressure involving delinquent acts 
• support a positive learning environment, and not disrupt the learning process of others 
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• report any violations of the Student Code of Conduct 
 

 
 STUDENT DISCIPLINE 

 
St. Joseph Academy’s Code of Conduct is based on the belief that instruction should occur in an environment 
that is conducive to learning.  Effective instruction requires good order and discipline and may be described as 
the absence of distractions, frictions or disturbances that interfere with the effective functioning of the student, 
the class and the school. 
 
The philosophical basis for the code of conduct is that the student assumes the responsibility for his/her actions.  
However, in order for effective instruction to occur, there must be a cooperative relationship between student, 
parent and school. 
 
Infractions of the Code of Conduct are divided into four levels of offenses: minor, intermediate, major and 
flagrant offenses.  Each level includes disciplinary procedures that are implemented by the dean of students.  
The Student Code of Conduct is enforceable at school-related functions whether the event is on campus or off 
campus. 
 
The dean of students administers a progressive discipline plan.  Central detention and Saturday school are 
consequences of infractions of the Student Code of Conduct and in accordance with the progressive discipline 
plan. 
 
St. Joseph Academy reserves the right to discipline any student(s) violating this Code of Conduct, as well as 
committing any action that brings discredit to St. Joseph Academy.  This includes on and off campus events, 
official and unofficial, as well as any after hour weekend or vacation gatherings, social events, individual 
actions, etc. 
 
The administration of St. Joseph Academy reserves the right to determine what is appropriate or 
inappropriate behavior. 
 
The following list of regulations is not intended to be all-inclusive, but rather a guideline for student conduct: 
 

1. Students are not permitted on the grounds of St. Joseph Academy or in its buildings unless attending 
an officially sanctioned event or activity.  This includes all athletic fields. 

2. No student may be in the parking lot or in the hallways or gym without permission during the school 
day.  Students must remain in the cafeteria, the library or other authorized areas during lunchtime. 

3. Students are expected to make a conscious effort to maintain a clean, safe campus.  The consumption 
of food and drink is prohibited in classrooms and all areas of campus, with the exception of the cafeteria 
and the adjacent patio.  This includes all food/lunch products brought from home as well as those 
purchased at St. Joseph Academy.  Litter shall be disposed of properly at all times. 

4. Students may not use dice, playing cards, radios, beepers, I-Pod/MP3/CD players, cell phones or 
electronic devices on campus during the school day.  Teachers and administrators have the right to 
confiscate these items or any item deemed inappropriate to the learning environment.  Use of such may 
result in disciplinary action. 

5. St. Joseph Academy will not be responsible for the loss or possible damage to any confiscated item. 
6. A false alarm of any type is a criminal offense and will be treated as such.  Any such action may 

warrant immediate expulsion and criminal prosecution. 
7. Any student accompanied by a visitor is responsible for the visitor’s actions and conduct. 
8. Any student in the company of a student violating the Code of Conduct also may be judged in violation 

of the Code and will be subject to the appropriate penalty. 
9. Teachers and staff may confiscate any materials considered to be a nuisance, inappropriate or 

dangerous. 
 10.    Teachers and staff may correct any student for inappropriate conduct. 
 11.    The use of water bottles is permitted during the students’ scheduled lunch period only.  Use of water    

                 bottles outside of the cafeteria and patio area will result in confiscation. 
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THREATS 

 
All written and verbal threats will be taken literally and will result in serious disciplinary consequences, suspension 
from school being the minimum penalty. 
 

DISTURBING OTHER SCHOOLS 
 
St. Joseph Academy students are not to visit other schools when they are in session without prior authorization 
from their principals.  Violation of this rule is considered a serious offense and may result in suspension or 
expulsion. 
 

GUM/FOOD 
 
Due to maintenance problems and expense, gum is not allowed at St. Joseph Academy.  Students chewing gum 
will receive a $10.00 fine billed to the account of the student.  Food and drink are not allowed outside of the lunch 
area.  Students consuming food or drink in the classroom area will also receive a $10.00 fine. 
 

HARASSMENT 
 
Allegations of harassment should be reported to the dean of students within two school days.  The allegation will 
be investigated and a substantiated charge of harassment against a student will subject that student to 
disciplinary action which may include, but not be limited to, suspension or expulsion. 
 
Any student who knowingly and intentionally files a false complaint of harassment against an employee, volunteer 
or student will be subject to immediate and severe disciplinary action. 
 
For further information access www.leg.state.fl.us. 
 

FIRE ALARMS 
 
It is a federal offense to tamper with the fire alarm system. 
 

SHAVING 
 
Male students who are required to shave at school will be charged $5.00 for a razor as well as receive a uniform 
violation. 

 
DISCIPLINARY REFERRALS 

 
Disciplinary referrals serve as notices to students and parents/guardians of unacceptable and/or repeated 
inappropriate behavior on the part of the student.  A copy is sent to the parents/guardians, the guidance 
counselor, the originating teacher, and a copy is filed in the Office of the Dean of Students. 

 
CHEATING  

 
STATEMENT OF POLICY 

 
Honesty and integrity are two of the cornerstones upon which St. Joseph Academy was founded.  To break these 
cornerstones is to go against the very fabric upon which we build.  Dishonesty demeans who we are and for what 
we stand.  Therefore, it is imperative that all students work to cultivate and uphold honesty and integrity within 
themselves as well as foster them among their classmates. 
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Cheating may be defined/classified in four different areas: 
 

1. to submit someone else’s work as your own or to allow your work to be submitted by others as 
their own, i.e., copying homework, test answers and/or questions, class work (including lab 
reports), term papers, reports, presentations, projects, etc 

2. to exchange prior knowledge of any of the above 
3. to plagiarize – the act of using another person’s ideas, words, or expressions in students’ work 

without acknowledging their source 
4. to refrain from following the norms for testing procedure:  desk cleared, purses/backpacks closed, 

materials flat on desk, etc. 
 

CHEATING INCIDENTS 
 
First incident consequences are the following: 
 

- zero for that assignment without the opportunity to make it up or request extra credit to compensate 
for the poor grade 

- parent notification 
- referral to the dean of students subject to further consequences 
- notification to SJRCC in the case of dual enrollment classes 
 

Second incident consequences are the following: 
 

- zero for that assignment without the opportunity to make it up or request extra credit to compensate 
for the poor grade 

- parent conference with guidance 
- referral to the dean of students subject to further consequences 
- notification to SJRCC in the case of dual enrollment classes 

 
Third incident consequences are the following: 
 

- failure of the course for the quarter (percentage grade will be the lower of the actual earned grade or 
59%) 

- referral to the dean of students subject to further consequences 
- notification to SJRCC in the case of dual enrollment classes 

 
Incidents of cheating are counted according to total number of incidents in the school year, not necessarily those 
in the same subject area.   
 
Cheating on a semester exam consequences are the following: 
 

- zero for that exam (20% of semester average) 
- parent notification 
- referral to the dean of students subject to further consequences. 
- notification to SJRCC in the case of dual enrolment classes. 

 
 

SUBSTANCE ABUSE POLICY 
 

Voluntary Referral 
 
The school encourages any student with a substance abuse problem to seek assistance from a counselor in 
either the guidance services or campus ministry offices, or from any school administrator.  The school will work 
cooperatively with the student and the parents to identify appropriate treatment and counseling options.  Students 
seeking such assistance are not subject to disciplinary action; however, voluntarily seeking assistance does not 
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exempt a student from the stated policies and penalties for drug possession, use, or distribution at school or 
school-related functions. 
 

Statement of Policy 
 
Intoxicants or other controlled substances in any form, including but not limited to alcohol, tobacco, illegal drugs, 
or unauthorized prescription or non-prescription medications may not be brought onto, consumed or utilized by a 
student on campus or at any school sponsored activity. 
 
Illegal Drugs:   

Students who are found to possess, sell, purchase, use, transfer or be under the influence of illegal drugs 
or unauthorized prescription medications will be expelled from Saint Joseph Academy without the option of 
withdrawal. 
 
Alcohol, over the counter drugs and inhalants:   

Students who are found to possess, sell, purchase, use/misuse, transfer or be under the influence of 
alcohol or unauthorized of over the counter drugs/inhalants are subject to immediate disciplinary action. 
 
Tobacco:  

Due to the health hazard involved and the fact that possession of tobacco is illegal for students under 18 
years of age, smoking, snuff dipping, and tobacco chewing will not be permitted on the school grounds or at any 
school sponsored activities.  Possession of tobacco products or smoking paraphernalia will be treated as 
involvement in the actual activity and subject to immediate disciplinary action. 
 
The school takes a proactive role in preventing substance abuse by increasing student and parent awareness of 
the dangers of alcohol and tobacco addiction and drug abuse.  The faculty and administration continually will seek 
to identify students whose actions indicate that they may be using drugs or alcohol.  Periodically, drug dogs from 
the sheriff’s office are brought to campus.  The school periodically will check student lockers, cars, and backpacks 
for related items. 
 
By acceptance of enrollment, students and their parents and guardians consent to and authorize all reasonable 
action on the part of school authorities to enforce this policy including, but not limited to, questioning, searches, 
breathalyzer checks, drug tests and other investigative tools. 
 
The school reserves the right to test students for drugs on campus and/or at a site designated by the 
administration.  Parents are responsible for fees and must sign a release to send the results to the school.  The 
student may be suspended from school until results are received, and may be required to forfeit any elected or 
appointed position of leadership. 
 

 
CLASSIFICATION OF VIOLATION 

 
LEVEL I - MINOR 

 
OFFENSES: 
Nonconformity to Uniform Code   Use of obscene language 
Tardiness     Violation of Honor Code 
Inappropriate public display of affection  Gambling 
Slander      Parking lot violation 
Inappropriate behavior in cafeteria  Violation of classroom rules 
Disruption in classroom    Possession of contraband item 
Failure to return sports uniform   Inappropriate behavior on bus 
Inappropriate behavior in Central Detention Violation of Athletic Conduct Policy 
Violation of Spectator Behavior Policy  Falsifying documents 
Failure to keep locker locked   Use of excessively loud or offensive music 
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DISCIPLINARY ACTIONS:   
Verbal reprimand    Written report to parents 
Academic assignments    Central Detention(s) 
Campus work     Mandatory parent conference 
Saturday School*    Financial responsibility 
Revocation of bus privileges   Revocation of campus driving privileges 
 
*A $35.00 supervision fee will be billed to the account of those students who are assigned Saturday School 
 

LEVEL II - INTERMEDIATE 
 
OFFENSES: 
Continuation of Level I offenses   Possession, use, transfer of tobacco products 
Physical or verbal altercation   Leaving school grounds without permission 
Fighting      Providing false information to school employee 
Defiance of employees’ authority  Use of racist, discriminatory or inappropriate sexual language 
Vandalism     Use of excessively loud or offensive music 
Petty theft     Misuse of student identification card 
Reckless driving    Computer violation 
Violation of Honor Code    Violation of Athletic Conduct Policy 
Violation of Internet policy   Violation of Spectator Behavior Policy 
 
DISCIPLINARY ACTIONS:   
Disciplinary probation    Financial responsibility 
Zero for the assignment    Work Detail 
Suspension from school (1-5 days)  Central Detention(s) 
Mandatory parent conference   Saturday School* 
Parent notification    Revocation of campus driving privileges 
Referral to Law Enforcement Authorities   
 
*A $35.00 supervision fee will be billed to the account of those students who are assigned Saturday School 
   

LEVEL III - MAJOR 
 
OFFENSES: 
Continuation of Level II Offenses   Directing obscene language to school employee 
Possession of paraphernalia    Bringing discredit to St. Joseph Academy 
Fighting, Criminal assault or Battery   Sexual misconduct 
Exchange or sale of prescription medication  Harassment 
Grand theft      Reckless endangerment 
Criminal mischief     Violation of Internet policy 
Possession, use or transfer of:    Tampering with and/or damage or software or 
   Illegal weapon, knife or similar       hardware (computer violation) 
   Instrument, fireworks, munitions, explosive  Verbal or written threat or harassment 
   or incendiary devices or any facsimile   Skipping school (truancy) 
Possession, use, transfer, or under the influence  Possession or transfer of obscene material  
   of:  alcohol or over the counter drugs/inhalants  Violation of Spectator Behavior Policy 
Unjustified activation of a fire alarm   Conviction or a crime 
Inciting or participating in a major student disorder  
 
DISCIPLINARY ACTIONS:   
Disciplinary probation     Mandatory parent conference 
Financial responsibility     Work Detail 
Parental notification     Suspension from school (up to 10 days) 
Recommendation for expulsion    Referral to law enforcement   
Completion of substance counseling 
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LEVEL IV - FLAGRANT 

 
OFFENSES: 
Bomb threat      Possession, sale, purchase, use, 
Criminal Assault (Battery)    transfer, or under the influence of illegal 
Possession of fire arms on campus   drugs or unauthorized prescription medications 
 
DISCIPLINARY ACTIONS:   
Expulsion with no option for withdrawal 
 

ADDITIONAL COMMENTS 
 
One or more of the disciplinary actions listed may be consequence for any listed offense. 
 
Students may be placed on disciplinary probation at the administration’s discretion.  The administration will 
determine the conditions of the probation. 
 
Continued infractions of Level I offenses or an infraction of Level II or Level III of the disciplinary code during the 
course of probation may result in the Administrative Review Team (ART) determining whether or not the student 
will be recommended for expulsion from St. Joseph Academy. 
 
Subsequent Disciplinary Action Criteria: 
 
3 Central Detentions     = Saturday School 
3 Saturday Schools     = 1 Day Suspension 
 
Each additional Saturday School beyond the first 3 = 1 Day Suspension 

 
CONSEQUENCES 

 
TEACHER DETENTIONS 

 
Teachers may detain students after school for classroom misconduct or failure to fulfill academic obligations.  The 
student must report to the teacher at the time and place designated. A student’s failure to attend a teacher’s 
detention will result in a referral to the dean of students. 
 

CENTRAL DETENTION 
 
Central detention is held at the discretion of the administration.  Students are assigned to central detention for 
disciplinary referrals, attendance problems, or infractions of the rules. 
 
The dean of students supervises central detention.  It will consist of 40-minute sessions after school.  Detentions 
will be held three days each week from 2:45 PM until 3:25 PM. Students assigned to central detention must serve 
on the day scheduled.  Students assigned to central detention and who fail to attend are assigned double the 
hours missed, servable at the next scheduled detention.  A second consecutive failure to attend central detention 
will result in Saturday school. 
 

SATURDAY SCHOOL  
 
The Student Code of Conduct provides for consequences for inappropriate behavior.  One of the consequences is 
a three hour Saturday school.  A $35.00 supervision fee will be billed to the account of those students who are 
assigned Saturday school.  Students are expected to dress for manual labor.  Disciplinary infractions warranting a 
third Saturday school within the semester will result in out of school suspension. Any subsequent Saturday school 
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will result in additional out of school suspensions.  If a student is late or does not report to an assigned Saturday 
school, the student may be suspended for up to three days. 
 

WORK DETAIL 
 
Disciplinary consequences may result in students being assigned to extended work details outside of normal 
class hours.  The work detail number of hours and days will be based on the offense. 
 

OUT-OF-SCHOOL SUSPENSION 
 
Violations of the Code of Student Conduct may result in an out-of-school suspension from one to ten days.  
Students who receive out of school suspension are not allowed on campus and may not participate in 
extracurricular activities during the period of suspension.  Schoolwork and tests that are missed during the 
suspension may not be made up and the student will receive a zero for all assignments/tests. 
 
When the violation results in three or more days of suspension or expulsion, the student and his/her parent(s) will 
be informed of the violation and be referred to the Administrative Review Team (ART).  The student will thereafter 
be suspended from school until a decision is reached on the violation and the punishment. 
 

SENIOR SUSPENSION 
 
Students who are suspended during their senior year will not be allowed to participate in extracurricular activities 
including prom, Grad Nite and graduation exercises.  Students who receive out of school suspension during their 
senior year will not be allowed exemption from final exams.  Seniors who receive out of school suspension are not 
allowed on campus for the duration of the suspension and may not participate in extracurricular activities including 
sports for the remainder of the year.  Schoolwork and tests that are missed during the suspension may not be 
made up and the student will receive a zero for all assignments. 
 

DISCIPLINARY PROBATION 
 
Students may be placed on disciplinary probation for repeated or severe violations of the Code of Conduct.  
Conditions and length of the probation will be set at the time of issuance. 
 
Continued infractions of Level I offenses, or an infraction of Level II or Level III of the disciplinary code during the 
probation may result in the principal assembling the Administrative Review Team to determine the enrollment 
status (possible expulsion) of the student. 
 

EXPULSION 
 
St. Joseph Academy retains the right of extraordinary expulsion.  Expulsion is the final disciplinary step the 
Academy may take.  This action will take place only after all other avenues have been exhausted and/or the 
violation is deemed severe enough to warrant immediate expulsion.  The final decision is made by the principal 
upon recommendation of the Administrative Review Team.   
 
Students who have been expelled from St. Joseph Academy or any other school are not eligible for re-
admission/admission to the school. 
 
Expelled students or those that withdraw from school to avoid an Administrative Review Team hearing are 
prohibited from being on campus at any time and will be issued a trespassing warrant. 
 

ADMINISTRATIVE REVIEW TEAM (ART) 
 

1. The Administrative Review Team (ART) will be appointed by the principal for the purpose of reviewing 
suspensions of three or more days, expulsions and violations of disciplinary probation.  . 

2. The Administrative Review Team (ART) will be convened to consider the violation and the punishment.  
The review board will consist of the vice principal (or administrator assigned by the principal), a teacher 



 41

chosen by the student, and a teacher appointed by the administration.  The student and at least one of 
his/her parents will be present during the board’s hearing. 

3. The dean of students will report the conclusion and recommendations of the ART to the principal.  The 
principal will render the final decision of the school to the student’s parents. 

 
WITHDRAWAL OPTION 

 
Parents have the option to withdraw a student who is facing an Administrative Review Team hearing.  In such a 
case, school records will indicate “withdrawal from Saint Joseph Academy.”  Once a hearing commences, the 
option of withdrawal no longer exists.  The results and recommendations of the Administrative Review Team will 
be recorded on the student’s withdrawal form.  If the result is expulsion, it will be noted as such on the student’s 
withdrawal form.  This option is not applicable to Level Four violations. 
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ST. JOSEPH ACADEMY STYLE SHEET 
 
Purpose: 
The purpose of this style sheet is to present the St. Joseph Academy student with a uniform 
procedure for any formal writing he or she may do at SJA. 
 
General Manuscript Form: 

 Use good quality 8 ½” x 11” white paper, printed only on one side. 
 MLA format specifies that you must double-space the entire paper.  This includes long 

quotations and the “Works Cited” page. 
 Maintain a one-inch margin on all four sides of all pages. 
 Maintain a running head made up of your last name and the page number, one-half inch 

from the top of each page, with the page numbers flush with the right margin. 
 Number pages in the text/body of the paper only. 
 Indent five spaces for each paragraph. 
 Use Times New Roman, 12-point font only. 
 Left align the text/body of the paper as well at the Works Cited page. 
 If you have tables or figures, put them as close as possible to the text they support or 

illustrate. 
 If you quote poetry, quote up to three poetic lines by using quotation marks around the 

quoted work and separating the line of poetry with the slash (/) mark.  If you quote more 
than three lines, treat the poetry as a long quotation (blocked form) and maintain the 
poetic form. 

 
Parts of the Research Paper: 
I. Title Page 
II. Outline 
III. Text/Body 
IV. Works Cited/Bibliography 
 
I.  Title Page: 
     All information on the title page is centered as follows: 

 One-third of the way down the page from the top—Title.  The title should NOT be in 
boldface, print and should NOT be in all capital letters or underlined. 

 Two-thirds of the way down the page from the top─Student’s Name. 
 Skip two lines and type Name of Course in upper and lower case. 
 Skip two lines and type Teacher’s Name in upper and lower case. 
 Skip two lines and type the date in the following manner:  The day followed by the    

      month (spelled out) followed by the year (Example:  25 March 2006). 
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II.  Outline: 

A. A topic outline gives the reader a brief overview of the paper, progressing from major 
concepts to minor points. 

B. The rule of subdivision is that you must have at least two subpoints when you subdivide.  
You must have a 2 if you have a 1; you must have a B if you have an A.  All entries 
should be single-spaced and indented as follows: 

 
 C. 
  I. 
   A. 
    1. 
    2. 
   B. 
    1. 
     a. 
     b. 
     2. 
 
  II. 
 
III.  Text/Body: 

A. Text is the actual number of typed pages and does not include outline 
  pages or the Works Cited page.  
B. Title 

1. Center the title on the first line of the first page. 
2. Capitalize the first letter of each word except articles, short prepositions, and 

conjunctions. 
3. Do NOT underline or place the title in quotation marks or boldfaced type. 
4. Space down four lines to begin the first line of your text. 

 
C. Internal Citations 

1. Any time you are using a source, whether you are quoting or paraphrasing 
(putting the source’s ideas in your own words), you must place a citation after 
that particular piece of information. 

2. Short quotations (consisting of fewer than five lines) must be enclosed in 
quotation marks.  (See sample.) 

 
Sample:  Placement of a Short Quotation 
 
 Marcus Ravage, a shirt-maker around the turn of the century, found out 
that even in the sweatshops at lunch time, “the entire lot of them had their heads 
buried in their volumes or their papers, so that the littered, unswept loft had that 
air of having been miraculously turned into a library” (Smith 101). 
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3. Long quotations (consisting of five or more lines) must be set off from the text of 

the paper by indenting the quoted material an additional half inch from the left 
side of the margin. (See sample.)  Quotation marks are unnecessary because 
blocking itself is the visual clue to the reader that the material is a direct quote. 

 
Sample:  Placement of a Long Quotation 
 
 From 1820 to the present, over five million Irishmen, women, and children 
immigrated to America.  The great “Potato Famine” took place in Ireland during 
the years 1845 to 1850. 

In those days almost the whole population of Ireland subsisted on the 
potato, but in 1845 and 1846 the potato crop failed, and there was a great 
famine, the most calamitous the country had ever experienced. (Blake 54). 

 
D. Parenthetical or Internal Citation 

1. The author’s last name and page where the information was found is given in 
parentheses after the quoted or paraphrased material or the facts or ideas taken 
from the source. 

2. If the author’s last name is mentioned in the text of the paper, the name need not 
be repeated within the parentheses of the citation.  Only the page number is 
given. 

3. If the author wrote more than one work listed in the Works Cited, an abbreviated 
title should be given as well as the author’s last name and the page number in 
the parentheses after the quoted or paraphrased material. 

4. Punctuation of the Citation 
a. A comma is NOT needed between the author’s last name and the 

page number if that is all that is required in the citation. 
b. A comma IS used between the author’s last name and the title if the 

title is required. 
c. No punctuation is needed between the title and the page number. 
d. Hyphens between page numbers indicate consecutive pages. 
e. Commas between page numbers indicate separate pages. 
f. All titles of books, plays, newspapers and magazines are 

underlined. 
g. All other titles are enclosed in quotation marks. 

 
Sample:  Parenthetical Citation 
 
(Twain, H. Finn 30) – One author, with more than one work in the 
Works Cited. 
(Twain 30) – One author, title mentioned in paper. 
(H. Finn 30) – One author, author’s name mentioned in paper. 
(30) – author and title mentioned in paper. 
(Twain, H. Finn 30-32) – One author, with more than one work in 
the Works Cited, citing consecutive pages in source. 
(Twain, H. Finn 30, 40) – One author, with more than one work in 
the Works Cited, citing separate pages in source. 
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(Johnson and Smith, Poetry 15) – Two authors with only one 
source in Works Cited. 
(Johnson and Smith 15) – Two authors with only one source in 
Works Cited. 
(Alton, Davis, and Rice 35) – when 3 authors co-author a source. 
(Blaine et al. 16) – When 4 or more authors co-author a source use 
the latin phrase for “and others.” 
(Woofe 2:  115, 187) – The number after the author signifies that 
the source is a multi-volume work. 
(Fitzgerald) – Author’s last name when the entire work, rather than 
a specific page, is cited. 
(qtd. in Smith 2) – When your source quotes someone else, 
indicates that the material is being quoted in the source you are 
using. 
 

5. DO NOT CITE A WEB ADDRESS INTERNALLY IN THE BODY OF THE 
PAPER!  Use the author’s name or title of the article if the author’s name is not 
available. 

 
IV.  Works Cited 

A. “Works Cited” (without the quotation marks) should be centered but not typed in all 
caps or boldfaced type on the first line of the “Works Cited” page. 

B. All entries are alphabetized according to the last name of the author.  Anonymous 
works are alphabetized by the first important word in the title. 

C. If two works from one author are cited, use the author’s name for the first entry.  Then 
use three hyphens in place of the author’s name for the other works.  Then 
alphabetize the works by the first important word in the title.   

D. All lines are indented AFTER the first line of each entry. 
E. A period is placed at the end of each entry except for Internet sources. 
F. If the author’s name is not given, begin the entry with the title of the work.  (See 

sample.  Note that the bracketed material in the sample does NOT appear on the 
Works Cited page.) 

 
    Sample:  Works Cited 
      

Anderson, Sheila.  “Chicago Public Schools.” Chicago 
 Tribune, 18 May 1988, 1. [newspaper article]  
“Defining Wetlands.” 20 Feb. 1997. 
 http://www.ceres.ca.gov/wetlands/introductin/definngwetland.html     
 [unsigned on-line article, no complete work] 
Eysenck, H.J. “Theories of Parapsychological Phenomena.” Encyclopedia 
 Britannica:  Macropedia 1979 ed. [encyclopedia] 
Hansel, Charles.  ESP:  A Scientific Evaluation.  New York:  Scribner’s,    
 1966. [book] 
---.  ESP Stories.  New York:  Scribner’s, 1966. [book written by same    
       author as the previous entry] 
Henahan, Sean.  “Wetlands under Siege in Cities across Nation.” 7 July  

1997.  http://www.gene.om/ae/WN/SU/wet596.html [signed on-line  
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 article, no complete work] 
Kaplan, Lisa Faye. “Workplace:   On Job Interview, Make Your First Few    
 Seconds Count.”  The Detroit News.  28 Feb. 1997. 

http://detnews.com/1997/accent/9702/28/02280028.htm [signed on-
line    

      article with complete work]  
“A Stepchild of Science Starts to Win Friends.”  U.S. News and World    
 Report, 31 July 1978:  41-42.  [magazine article on two consecutive  
 pages; the article has no author] 
 
Wright, Mary.  Personal Interview.  11 May 2004. [interview] 
 
 
 

BE AWARE OF THE DIFFERENT TYPES OF PLAGIARISM: 
 
      Examples of Plagiarism 
 

Copying Word for Word Without Quotation Marks or Acknowledging the Author or the 
Source 

      To any reader who accepts the terms of Mailer’s vision, this book generates 
intoxicating hope, for Rojack is a pioneer of the spirit:  his explorations give us a felt 
sense of expanding possibilities for the self.  Mailer has defined character in this 
novel as an endless series of second chances. 
 

Use of Some Key Words or Phrases Without Quotation Marks or Acknowledging the 
Author or the Source 

 An American Dream may be seen as an optimistic book, for Rojack is a 
pioneer of the spirit.  He is an example of character defined as an endless series of 
second chances. 

 
NOTE:  Whether many or only a few key words and phrases are copied, they should be 
in quotation marks, with a source and author cited. 
 
Paraphrasing, Giving No Author or Source Credit 
 

    Rojack falls in the line of other classic American heroes created by  
James Fenimore Cooper and Herman Melville in his ardent individualism and his 
desire to escape the debilitating confines of society and accumulated weight of 
history. 
 

Using an Author’s Idea Without Crediting the Author or the Source 
       
 Rojack can be viewed as another Ahab or Deerslayer in his willingness to  

push the limits of his spiritual potential in the face of an inherently hostile  
universe.  He struggles to redefine himself, in spite of the risk of self-destruction. 
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PLAGIARISM PENALTIES 
 
In cases of plagiarism, the INTENT and EXTENT of plagiarism will be considered.  
Instances of plagiarism may range from an inadvertent omission of the citation for one 
source only to the blatant “lifting” of an entire research paper from an Internet site. 
 

1.  When all sources are properly cited except for an occasional 
inadvertent omission of a citation, the paper will be penalized 5 
points off the numerical grade for the paper for each omitted 
citation. 

 
2. When failure to cite is more widespread (i.e., more than 1 citation 

omission per page, or a total of 3 citation omissions for a 3 page 
research paper), the research paper will be penalized with a failing 
grade of 59. 

 
3. When fictitious citations are used to disguise the plagiarizing of a 

source, the penalty will be a zero on the research paper and a 
disciplinary referral. 

 
4. When a paper that is not the student’s own work is used as if it were 

the student’s own work, the penalty will be a zero on the paper and 
a disciplinary referral. 

 
Important: 
 

 Save your work frequently to avoid loss. 
 Keep a back up disk of your paper. 
 Do not forget to switch drives when you are saving on your disk. 
 Use spell check without fail. 

 
Sources: Sharon Sorenson, A Quick Reference to The Research Paper 
   Mount St. Michael Academy Style Sheet 
   Sebranek, Meyer, and Kemper, Write for College 
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ST. JOSEPH ACADEMY ACADEMIC CALENDAR 
2007-2008 

                                                                                                         (7/17/07 subject to updates)  
 
FIRST SEMESTER 
August 
9  Textbook Sales 8:00 AM – 3:00 PM 
14  6 PM Freshman/Transfer Students Matriculation Ceremony 
15  Class of 2011 Begins! (Abbreviated Class Schedule/Retreat/Mass) 
16  All Students Begin! – Report to Homerooms @ 7:55 AM 
20  6 PM – All Fall Sports Meeting, Cafeteria 
21  6 PM – Parent Meeting – Volunteering, Fingerprinting, etc. 
23  Underclassmen Yearbook Pictures @ English classes 
29  Blood Drive 
September 
3  Labor Day – NO CLASSES 
5  Early Dismissal – Faculty Meeting 
6  Opening Liturgy – 10 AM Mass 
13  Senior Retreat 
17  A/B Jostens Representative on Campus – Graduation and Class Rings 
24  Jostens Representative on Campus – Orders 
26  Community Service Fair @ Lunches 
27  Yearbook Picture Retakes 
October 
8  G Period Theology Classes’ Mass 
9  E Period Theology Classes’ Mass 
11  Freshman Retreat 
12  End of Quarter I  
  A & B Periods Theology Classes’ Masses 
15  Begin Quarter II 
16  F Period Theology Classes’ Mass   
17  PSAT Testing – Sophomores and Juniors Dismissal @ 11:30 
  No Classes for Seniors and Freshmen   
 18  Report Cards Distributed to Parents @ 3-4 PM and 5-7 PM 
19   Teacher Planning – No Classes 
22  6 PM – All Winter Sports Meeting, Cafeteria 
23  C & D Periods Theology Classes’ Masses 
26  HOMECOMING!!! 
30  Blood Drive 
November 
1  Feast of All Saints –  10 AM Mass  
7  Early Dismissal – Faculty Meeting 
8  Junior Retreat 
12  Diocesan In-Service Day – No Classes 
20  9 AM – Bishop’s Liturgy for Thanksgiving  
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21-25  Bishop’s “Free” Day & Thanksgiving Vacation – No Classes 
28  All School Assembly – SJA Thespians’ Christmas Play 
29  6 PM – SJA Thespians’ Christmas Play  
30  Advent Reconciliation Services in Theology Classes 
  6 PM – SJA Thespians’ Christmas Play 
December 
3  G Period Theology Classes’ Mass 
4  C, D, E Periods Theology Classes’ Masses 
5  Early Dismissal – Faculty Meeting 
6  F Period Theology Classes’ Mass 
  6 PM – Fall Sports Awards 
7                     A, B Period Theology Classes’ Masses 
11-12  Drama Classes’ Presentations - TBA 
14,17,18 Semester Exams (Classes A-F)  – Early Dismissal – 11:30 AM 
19  Semester Exam (Class G/Make-ups) – Early Dismissal @ 9:30 AM 
20  Conflict/Make-up Exams as scheduled 
   

End Quarter II, End Semester I 
 

Students’ Christmas Vacation December 21 – January 2 
 
 

SECOND SEMESTER 
January 
2  Teacher Planning Day – No Classes 
3  Classes Resume for Second Semester  
9  Blood Drive 
                        6 PM – All Spring Sports Meeting, Cafeteria 
12  Explore Test @SJA  
17-23  Mission Trip I 
21  Martin Luther King, Jr. Day – No Classes 
28-1   Catholic Schools Week – Activities TBA 
31  Junior Ring Day – 10 AM Mass  
February 
1  Eighth Grade Green & Gold Dance 
6  Special Schedule – Ash Wed Liturgy/ 

Early Dismissal – Faculty Meeting   
14  Student Friendship Photos @ lunch periods  
15  Lenten Reconciliation Services in Theology Classes 
18  Presidents’ Day – No Classes 
22  Sophomore Retreat 
29  Deadline for Students’ Community Service Hours 
March 
4  6 PM – Winter Sports Awards 
5  Early Dismissal – Faculty Meeting 
6  End Quarter III  
7  Diocesan In-Service Day – No Classes 
10  Begin Quarter IV 
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13-19  Mission Trip II 
20                    Easter Vacation Begins (3/20-30) 
31  Classes Resume 
April 
2  Early Dismissal – Faculty Meeting  
3  Mass – 10 AM – NHS Induction  
5  AUCTION GALA 
11  Faculty Retreat – No Classes 
14  Spring Free Day – No Classes 
17-18  6 PM – SJA Thespians’ Spring Play 
22  7 PM – Fine Arts Show 
24  Drama Classes’ Presentation - TBA 
25  Senior Reflection Day 
                        Eucharistic Ministers Retreat 
  GRAD NITE 
28  Drama Classes’ Presentations - TBA 
May                                                                             
TBA  PROM 
5  Deadline for All Senior Obligations to be met 
  Early Dismissal – Faculty Meeting 
5-16  AP Testing (Note: Dates for specific area AP Exams may change from 
                                          original schedule.  See apcentral.collegeboard.com/exam/ 
                                          calendar for the most current dates assigned. 
8  6 PM – Spring Sports Awards 
12-16  Senior Exams 
15-16  Senior Book Buy Back 
21  Baccalaureate – 7 PM – Cathedral-Basilica – Mandatory for Seniors 
22  Underclassmen Checkout  
23   Graduation Day – No Classes 

Senior Breakfast – 8 AM – Mandatory for Seniors 
  Graduation – Mandatory for Seniors 
26  Memorial Day – No Classes 
27-29  Semester Exams (Classes A-F) – Early Dismissal – 11:30 AM 
29  Underclassmen Book Buy Back – 11:30-12:30   
30  Semester Exam (Class G/Make-Up) – Early Dismissal @ 9:30 AM 
  Underclassmen Book Buy Back – 9:30-11:30 
June 
2            Conflict/Make-up Exams as scheduled 
            End Quarter IV, End Semester II 
   
 
 




